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Supplier Response 
Overview: – Suppliers receive email invitations to participate in RFQ’s.  

 To respond, Click the Link button  in the email message and login to Directworks. 

 

 

For your first invitation to quote, you will receive an email 
containing your log in credentials. 

You will be prompted to change the temporary password 
during this first login. 

   

Future invitation emails will take you directly to the RFQ 
after logging in.  

 

 

Once logged in, if navigating to the site from the email 
invitation,  you are navigated to the RFQ 
Overview. This page tells you how many quotes 
are requested of you by the buyer and their 
completion status.  

  

By clicking the hyperlink in the main area of the page, you are able to view a listing of the specific items available 
to quote. 

 

To begin quoting, click the “Quote Item” link to the right of the item number. 

Submitting a Quote  

Initial Invitation and Login Credentials  

Note:  For help logging in, click the link or the   link on the Login screen window. 
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The quote details will be displayed . 

If you only want to view only the required fields, select 
the “show only required fields” check box . 

Note: Required fields are indicated by a * next to the field 
description. 

To view the Item details, click the Show Item Info button 

. .   

This displaya the details for the item including, item 
number, description, rev level, volumes, ship to 
location, and more.  

Conversely, clicking the Hide button will hide the 
information. 

 

 

Note: As you are quoting, the application  automatically saves your information.   

 

The Ready to Submit is displayed when all 
items requested by the buyer are 
quoted..  

When you are ready to submit the quote to 
the customer, click the Submit Quotes 
button. 

 

Note: Once you have submitted the quote, you 
can no longer make changes. Contact 
your buyer if you need to modify your 
quote.  

 

Complete the quote by populating the 
fields or selecting from the question 
options.  
 
Once all the required fields are completed 
any yellow warning messages disappear.  
 
Upon completing the quote, click the 
Return to Quoting button.  

If additional rows are needed within a 
section, click the Add New Row to insert 
more.  


